
REGISTRATION INSTRUCTIONS: 

 
Step 1: 
 
You can 
access the 
MyYSU 
Portal 
through the 
YSU website 
www.ysu.edu 
 
 
Log in by 
using your 
username 
and 
password.   
 
Please note, 
after 30-
minutes of 
inactivity, the 
portal will 
automatically 
time out. 

 
 
Step 2: 
 
The MyYSU 
Portal gives 
you access 
to important 
features 
such as 
campus 
email, 
calendars, 
academic 
groups, and 
more!  
 
To access 
course 
registration, 
click on the 
second 
bulleted item 
labeled 
“Registration.” 

 

file:///C:/Documents%20and%20Settings/tmegleton/My%20Documents/Website/www.ysu.edu


 
Step 3: 
 
Select the 
appropriate 
term and 
click 
“Submit.” 
 
  
 
Step 4: 
 
Review 
YSU’s 
Promise to 
Pay form, 
enter your 
Banner 
(YSU) ID 
listed on the 
screen and 
click 
“Submit.” 
 
 

 
 
Step 5: 
 
If you know 
the Course 
Reference 
Number 
(CRN) for 
each class, 
click 
“Registration 
and Change 
of 
Registration” 
to enter the 
CRN.  If not, 
click “Look 
Up Classes” 
to review the 
schedule of 
classes. 
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Step 6: 
 
Under “Look 
Up Classes” 
you can 
search for a 
course using 
a variety of 
different 
options.  
Only the 
subject is 
required; 
click “Class 
Search” at 
the bottom of 
the page. 
 
 

 
 
Step 7: 
 
To see more 
details about 
the class or 
to see the 
pre-requisites, 
click the 
CRN. 
 
Use the 
checkbox to 
select the 
course(s) 
you wish to 
take; click 
“Register” to 
finalize your 
selection.  A 
“C” indicates 
a closed 
class – no 
box, means it 
is not 
available. 
 
Days: 
M = Monday 
T = Tuesday 
W = Weds. 
R = Thurs. 
F = Friday 
S = Saturday 
U = Sunday 

 

 



 
Step 8: 
 
Review your 
schedule 
under 
“Registration 
and Change 
of 
Registration” 
to verify your 
current 
registration 
information. 
 
To withdraw 
from a 
course, click 
the drop-
down box 
under 
“Action” and 
“Submit 
Changes.” 
 
To change 
your grading 
option, click 
the link 
under “Grade 
Mode” and 
“Submit 
Changes.” 

 

 
Step 9: 
 
When you 
are finished 
with 
registration, 
return to the 
main 
registration 
menu. 
 
Click 
“Student 
Detail 
Schedule” to 
review a 
detailed copy 
of your 
current 
registration. 

 
 
Step 10: 
 
Always log 
out when you 
are finished! 
 

 



 

If you have questions or concerns about course registration,  

please call the Office of the Registrar at 330-941-3178. 

For instructions on how to purchase a parking permit,  

please review the instructions on the Parking Service’s website. 

 

http://web.ysu.edu/gen/ysu_generated_bin/documents/basic_module/parking_permit.pdf
http://web.ysu.edu/parking/

